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INTERNET PROCEDURE
 I.
Center Use 

Access to the Internet is a privilege that may be revoked at any time for inappropriate use or conduct, including use that violates other applicable Center policies.  Inappropriate use or conduct includes, but is not limited to:

· use of the Internet for unlawful or malicious activities

· sending chain letters

· receiving or accessing pornographic materials

· sending threatening, obscene or harassing materials

· copying or transferring any copyrighted material without authorization 

· use of the Internet for political lobbying

Additionally, activity, which causes congestion and disruption of networks and systems, is prohibited, such as subscriptions to list servers for personal use.  Professionally related subscriptions are permitted.

II.
Personal Use
Personal use may be allowed on a limited basis during lunch hour and during limited periods before and after the employee’s regularly scheduled working hours.  

Inappropriate use, as defined above, is applicable to personal use.  It is not 

permitted to print items from the Internet, which are not work-related, nor is it permitted for individuals to operate a personal business from a Center Internet site. 

III.
Client Use

Client use of Bluebonnet Trails’ Internet access is acceptable for the following purposes:

· educational materials

· vocational/employment information

· advocacy information/networking

· e-mail
Client use of Center computers and Internet access should be under the general supervision of the staff working with client during the time of the computer/Internet use.

Clients may have computer and Internet access privileges revoked if they engage in inappropriate use, as defined under Section I, “Center Use”, of this policy.
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